Steps for Creation of Official Email ID through
eforms Portal

1.Open any web browser on your system.
2.In the address bar, type https://eforms.nic.in and press Enter
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eForms: Online Platform for all Services of
NIC

This portal helps you to regjster for various services offered by NIC. Besides submitting the request
online, it also helps you to track the status of the request through Tracker option. You are also notified
through email and SMS for every movement of the requests.
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Need Assistance? Raise Ticket

4.For new email creation, select “Login with eForms.”

Login Notice

»  For ease of user onboarding . eForms has now been
with NIC Single Sign-On Platform (Parichay).
Now, u will be authenticated through Parichay(550).

= Ifyou are a Non Gowv user, Then Login from eForms
Portal

Login with EFarms | Lagin with Parichay (550)



https://eforms.nic.in/
https://eforms.nic.in/

5.Enter your personal email ID and click on Continue

Login ® Login X

Enter Your Email Address Enter Your Email Address

CONTINUE CONTIMUE

» All the Government IDs will log in now through

» All the Government IDs will log in now through
SSO(Parichay) Only.

SSO(Parichay) Only.

6.Check your personal email inbox and confirm the verification by clicking Yes.

NOTE: %

You may register only for the following services -

Email Service

VPN Service

SMS Service

Security Audit Service
e-Sampark Service
Cloud Service

Zistration Service

Reservation for video conferencing Service

Web Application Firewall service:

T register for ather services. please
email service{NIC) ermail address,

with your government

Are you sure, you want to proceed with

I
= 1

7.Enter your mobile number, fill in the captcha code, and click Continue

Login %

Sign in to Portal

Enter Your Email Address

Mobille Number

ndia (+31) Mobile Number

Entir Capteha®

Oy Enter Captcha




8.You will receive an OTP on both your registered email ID and mobile number.
Enter the OTP to proceed.

Login ®

Verify OTP Details

Enter Your Mobile OTP

Meed Assistance? Raise Ticket

9. After successful verification, you will be redirected to the eforms dashboard.
10. Fill in your Personal Information. Fields marked with a red asterisk (*) are
mandatory. Click on Continue after completing the details.

@ forms

£ Dasbboards
User Name * Employee Code Upload Profile Photo
Shrishti Keenari @
Mobibe * Email Address * @
Telephone Number(O) Tebephons Numben(R)
Upload ID Proof
Designation * Enter You Official Address * @
Ul Designes 22-Sham Nath Marg
Seate where you are possed * Distries Ciy Nasme * Pin Code *
DELHI v NORTH v 110054

11. Enter your Organization Information:

 In the search field, type “National Centre”.

» Select “National Centre for Disease Control (NCDC)::(Ministry of Health and
Family Welfare)” from the dropdown list.

£3 Dashbossts

Nanceal Cesare For Trade [nformaion::(Misis ‘Commesce And Industry)

Nauceal Cesare For Cold Chain Develoga f Agricalmee And Farmers Welfare) Offices Nume *

Naiceal Cesare OF Geo-

Natiosal are for C

National Centre for Diseass Costrol{ NCDC): (Misistry of Health And Famaly Welfare)

Indwa Gandia National Centre For The Arts: (Mumistry of Culture)




12.1In the Reporting/Nodal/Forwarding Officer Email field, enter the official
government email ID of your concerned Nodal officer.
o The officer’s details will be auto-filled upon entering the correct email ID.
e Click on Submit.
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Organization Category * Mimistry *
Central Ministry of Health And Family Welfare
Depurtmest Division Doessin *

Naticaal Centre for Disease Controd(NCDC)

Reporting Nodal Forwarding Officer Emanl® Reportmg Nodal Forwarding Officer Name *
p-ciaffnic.in Pallavi Lushra
Reporting Nodal Forwarding Oficer Mobie * Riepostisg Nodsl Forwarding Offices Tebephone *
91 XRANNXXEST 011-23835532
Reporting Nodal Forwarding Officer Desagnation *
Consulant (IT)

[ 1 declare that my Reposting Nodal Formarding Officer belongs o the same Ministry Department from which i belong.

NOTE:  « I any “PSUMinbiry Department® aceds to be added, please semd the details to ciocean(st|uic|dorfis

13. Confirm the submission by clicking Yes, then click OK.
14.From the left-hand panel, click on Email (@gov) and then Email Subscription
Forms is open.

or tracking it 052, use TRACK” option.

Total
Completed

Total
User Rejected

Requests

Requests Request

General Filters. Total Pending Request

No Request Available
Show w = entries Search:

Appid Email Status Date ° Actions

o data availoble in toble




15. Enter your Date of Birth and Date of Retirement/Date of Expiry.
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Email Subscription Forms Submission Process  Standard Operating Procedures

(=} single Subscription () MKNSingle Subscription () GEM Subscription
Single User Subscription Details
(3} Forsolf

Type of Mail 1D: * (Know Mora)

(=) Mailusor(with mailbox) () Application user (without mail ) (O voffice-sri

First Name * Last Name *
Shrishti Kumasi

Date Of Birth * Date Of Retiroment/Dote of expiry*
05-1-2002 3-10-2062

Email address preforence: * Employes Dascription:

(3} MameBased () Designation/Offico based id 0} @] i Stet

16. Enter your Preferred Email Address.
e From the domain dropdown menu, select ncde.gov.in

17.1n the Preferred UID field, enter the same value as your Preferred Email
Address

== ety e R e

0512002 +10-2062

As per tha new emall policy, only designation bosed emal IDs are ollowead for creation. Kindly go through the emoi policy first before submission of the form.

Email ddross proference; * Emiployoe Dascription; *
(=) MemoBased () Designation/Office based id (¥) GowtfPsuOfficial

) Consultant{Contractual Stelt

() FMSSupport Staffs

f domain requested does not exist in our records, please contact NICG email coordinator [swarup.dutta@gow.in]. Your domain needs to be registered as a mall dormain
for furthar processing,

Proforrod Emaill Addross 1 (Refor omail addross guidelines ) * Praformed L0 *
shfighti=chourasiva (@  nedegowin w shrishti- shrighiti- ehouragiva
chourasiya@nedegovin
shrishti-

chourasiyo@ncde.govin
s awvailalio for croation

Entor Capleha®

copteha TRpU 0 O TRBUSN




18. Enter the captcha code and click on Preview, then select Submit.
19.Review all entered details carefully. Scroll down, select “I agree to the Terms
and Conditions,” and click Submit. Confirm by clicking Yes.

Preview

single User Subscription Form

Personal Information

N of Applicant Dosignation * Empiloyes Code

Shrishti Kumari Ul Desigrer

Office Address

Postal Address *
Z2-Shom Hath Marg

State where you are posted * District *
DELHL - HORTH

Tolephone Number {0 Talophene Numbor {&)

Mobile * E-mail Address *

RO

Reporting/Modal/Forwarding Officer Details

T A

20.0On the form submission page, select “Proceed Online” and click Continue.
21.Click Close to exit.

22.1f you wish to monitor the status of your application, click on action and then
click track.

23. After submission it goes to your officer portal RO panel in their eform.

Your form has been submitted,

Your form hos been submitted and your Registration numbor is SINGLEUSER-FORM202602110228.

You con use it to track your request. You con trock your requast using m

For any assistance, please contact on 1800-1- 655 or mail us to servicedesk@nic.in
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Request pending with y
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MNatice :For any quary or doubt, RAISE A QUERY” of g use TRACK optian.

Data from January 2025
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Appid Email s Download Uploaded Dacs
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