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GOVERNMENT OF INDIA

MINISTRY OF HEALTH & FAMILY WELFARE
NATIONAL CENTRE FOR DISEASE CONTROL

3'd FLOOR. KENDRIYA BHAVAN, M.S. BABURAJ ROAD

KALIAI, KOZHIKODE _ 673 OO3, KERAI-A
Phone 04952325502

No. gIZNCDC/2O11Mo| M qd" Dated the 1Orh Februarv 2020

Tender Notice for providinq 3 Security Guards

Sealed tenders addressed to the undersigned are invited from reputed agencies for engagentent
of 3 Security guards for a period of one year and further extendable for one year subject to sa tisfactory
performanee as follovrs :-

Tvro securily guards at NCDC, Kozhikode and
One security guard at BMRU, Cherthala.

The interested eligible agencies may download a complete set of tender documents alongwtth
terms and conditions from the website rnvw.ncdc.qov.in under subhead tenders.

All tenderers musl submit a Bid Security/EMD (Earnest Money Deposit)of Rs. 5000 in the the
name of th Joint Director, NCDC, Kendriya Bhavan, M.S. Baburaj Road, Kallai, Kozhikode 673003 in lhe
form of Bank Guarantee / Bank Drafts / FDR with the tender. Tender subnritted without EMD will be

ccnsidered as non-responsiva and shall not be taken up for evaluation purposes. The envelope
containing tender / bid must be addressed to The Joint Director, NCDC, Kendriya Bhavan, M.S Babural
Road, Kallai, Kozhikode 673003 and submitted in sealed cover duly super-scribed "Tender for

engagement of Security Guards"

NCDC, Kendriya Bhavan,
Kallai. Kozhikode 673003

M.S. Baburaj Road,

On or before 1 1.30 AM of 19-02-2020
1 1.30 AM of 19-02-2020

of Tender Box 12.00 Noon of 19-02-2020

The vatidity period of the tender must be clearly mentioned and the validity must be there on the
date of opening of tender. The bid I tender valid for a shorter period (less than three months) shall be

rejected as non-t'esponsive- All other details are there in the enclosed tender Terms & Conditions

Tender will be opened in the presence of tenderer / representative(s), who choose to attend ihe
{ender opening at the date / time and address mentioned above. The firms must ensure that if the
tenders are sent through post / courier, these must be delivered before the due date & time Thts

lnstitution lviil not take any responsibility for any postal delay and tenders received after dtre date / trme

vrill not be accePted.

\*f

NCnC. Kozhlknde

Register for entry of tender & Tender Drop Box

Submission of Tender in sealed cover
Closino cf Tender Box

I r.llr
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PROFORMA FOR OUOTATION FOR ENGAGEMENT OF PRIVATE SECURITY GUARDS

(wrTHour ARMS)

$ignatt,rrn nf the nnntrantnr:
Name of the contractor :

(witlr scal)

115

Place ;

t_,rdtE

SI No Particulars Column to be filled

Supporting
documents
enclosed
(ves/no)

lf yes, please
mention page

number

1
Details of EMD of Rs. 5000/-
submitted along with tender

2
Net rates per month for each
securitv quard

3

Name, Rate (%) & amount of
taxes, charges etc. like EPF,
ESl, TDS deductions, Service
Charges etc. included in
above net rate.

4
Registration No. of Agency
from Registrar of Firms with
date

5
PAN No. & ITR for last
consecutive 3 vears

o
GST / Service Tax
Registration No, with date of
reqistration

7
EPF A/c No. and authority
with whom reoistered.
ESI No. and authority vrith
whom reoistered.

o
Full address of Registered
Office with Tel. No" / Mobile
No. / e-mail address

10

Experience in providing
security personnel tcl

Government Offices, Attach
copv of contracts.
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No. 9/2/NCDC/201 1A/ol I l/
Engagement of 3 Securi$ Guards

(without arms)

Tender Terms & Conditions

a) The Agency should be registered with Registrar of Firms / Companies for at least 5
years before the closing date-of the quotationlnd should have provided such services to

the Government Offices.
b)The Agency must have its Office in Kozhikode

The Agency shall provide the services of 3 fihree)Security Guards (\Mthout Arms)

a) The Agency shall provide security guards who are not above the age of 55 years'

Uj fne Agenly will quote rates, which should not be less than the minimum wages

notified by the Department of Labour, Government of Kerala.
c) The Rgency shall comply with Minimum Wages Act, CL (ftfi) Act, PF provisions, ESI

provisionl etc. Wages wili be paid in accordanc-e with notification of minimum Wages Act

by the Government of Kerala from time to time.
Cj f'ne Security Guards should be of sound health and having educational q_ualification up

to minimum Vlll standard. Their character antecedent must be verified frorn the

concerned police station by the security Agency and a proof thereof should be submitted

to the Institute authorities before their deployment in the Institute'

The security guards whose services are provided by the Agency will at alltimes and for

all purposes, be the employees of the Agency who will be responsible for necessary

service benefits to them. The Institute authorities shall have the rights for removal of a
person of the Agency who is not discharging his duties satisfactorily or his role is found

dubious in nature.

The Agency shall not engage any sub-contractor or transfer the contract to any other
person.

The approximate number of persons required to be engaged will be 3 Nos"

a) The Agency will deploy security personnel after medical examlnation at its own cost

and medical fitness certificate is to be submitted to the Institute authorities at the time of
deployment.
O) it a firm quotes 'Nil' service charges, the bid shall be treated as unresponsive and will

not be considered, as per the Department of Expenditure, Ministry of Finance's (i) OM

No. 29(1)12014-PPD dated 28-U-2A14. However, if the firm quoting less than 1 %

service charges, which correlates to an unrealistic consideration, will also be treated as

non-responsive and will not be considered. Service charges with fraction upto one

clecimal is allowed. lf these conditions are not met then the bid will be rejected"

c) Conclitional price bid offer shall be rejected.

a) ttru flrnr / Agorruy rrrusl l"re rcgtstcrcd un{:lefr t;Ovsrnment ol Pr8fHlA Und8r l'flv&le

Seuurity Agency Regulation Act (PSARA)

2.

J.

4.

5.

6.

7.

n0
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B' The list verified addresses, affixing a photograph along with theirsignaturInititute ',,Xlli]:';:,j,,1[.,]rJ#lr',i:j,.1:*ade avaiiabre to the

9' The rates quoted for security guards should not be less than the statutory wages asnotified by the Government'oi Kerala and should include the mandatory statutorypayment like allowances, conlribuitions to ESl, EPF & Kerala Labour Welfare Cess. -The
other provisions like Bonus, Workman's Compensation etc. will be the liabilities of the
security Agency.

10'No enhancement charges in the form of Agency charges on percentage basis until and
unless the minimum wages fixed by the Gdvernment 6f Kerala as per labour law at that
time exceeds the agreed contract rate.

11.The contract can be terminated by the 1" party (Joint Director, NCDC, Kozhikode) by
giving one month's notice without assigning any reason. The 2nd party (Contractor), if so
desires, can terminate the contract by giving three months notice.

12.The Agency shall comply with the Labour Laws applicable, and this Institute shall not be
responsible for any litigation / default from Agency side.

13.The Agency shall obtain License under the Contract Labour (Regulation and Abolition)
Act, 1970 from the appropriate authority, if applicable, and shall produce the license
within 3 months after the commencement of the contract.

14.An undertaking will also be submitted by the Agency that all the information & documents
provided by the Agency are correct and true. lf any information & documents submitted
by the Agency are found to be false, the quotation form will be summarily rejected before
awarding of contract.

15.Any rules and regulations enforceable from time to time shall be complied with.

16. a) The contractor shall submit the copy of acquittance roll of payment after disbursernent
of the salary to the Joint Director, NCDC, Kozhikode within 5 days alongwith a list of
claim for the work amount so disbursed. This obligation is improved on the contractor to
ensure that the contractor is fulfilling his cornmitments towards his employees so
deployed under various labour laws, PSARA, towards all relevant deductions like EPF,
ESl, EPS, TDS etc. carried out and documentary proof of the same from bank is
submitted. He will maintain attendance register, individuals ledger / wage book, wage
slip, publications of scale of wages and terms of employment.

b) lf the minimunr wages is revised during the contract period, revised minimum wages
would he prayalrle tfi the contractual eltrpluyee su tJepluyed. orrly i[ t]re revised wage ls
highnr thnt thn witfis iilroady f,lqing received durinq the said crrntracl period, uporr

submissiol of the fornral claim to the effect by the contraetor with supported documents.

It ls claril'ied [lrut irr tlre event of such a situation arising during thc eaid contract period as

lll
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mentioned above, no change would be permitted in the administrative charges, q uotecl by
the contractor at the time of submission of the price bid.
c) The contractor shall keep the Institute (NCDC, Kozhikode) indemnified through or
fidelity bond of Rs. 5 lakhs issued by the reputed insurance company against any loss
caused to the Institute property by way of theft, mishandling or otherwise and the claims
whatsoever in respect of the employees deployed by the contractor at various points. He
shall be liable for paying any loss caused to the Institute property (if any). Incase any
employee of the contractor so deployed enters into dispute of any nature whatsoever, it

will be the sole responsibility of the contractor concerned to contest the same. In case,
NCDC is also made a party and is required to contest the case, the cost, if any of the
actual expenses incurred towards counsel fee, and other expenses shall be pa id to the
lnstitute by the contractor. Further, the contractor shall ensure that no financial or other
legal liability of any nature come on the Institute part in this respect.

17.The committee constituted by the Joint Director, NCDC, Kozhikode will have the sole
authority to reject or disqualify any quotation which does noi fulfill all the criteria or
submitting false information.

1B.a) Joint Director, NCDC, Kozhikode reserves the right to accept any quotation without
assigning any reason and will not be bound to accept the lowest quotation or reject
complete tender.
b) lf the contractor fail to deploy the required number of personnel within 14 days of
signing of the agreement, there will be liquidate damage equivalent to 1 oh of the contract
value for every work, or part thereof until actual delivery of performance upto or maximum
of 10 % of the delayed contract. The Joint Director, NCDC, Kozhikode may consider
termination of contract serving its urgency even without extending the date of delivery.

19.The security contract witl be initialty for a period of one year and further extendable for
one more year subject to satisfactory performance.

20.a) AII disputes are subject to Kerala Jurisdiction only.
b) The Joint Director, NCDC, Kozhikode or any oiher authorized officer(s) shall be at
liberty to carry out any surprise check on theworking of the persons so deployed by the
contractor in order to ensure that the required member of persons are deployed and that
they are doing their duties satisfactorily.

2l.PENALTIES CLAUSE
a) In case of any lrrss i theft of Gr:vernment property, the secrrrity committee will consider
the eircumstances leading to the loss / theft and if the responsibility is fixd upon the
Agency by the cornmittee, the Agency will make good the loss within a specified period or
else deduction of the cost will be made from the following month's bill.
b) For any breach oi contract, The Joint Director, NCDC, Kozhikode or duly constitute
security comrnittee, shall be entitled to impose a penalty to the extent of Rs. 10,000/- on
the first nocasion upon the breach, violation or contravention of anv of the terms ancJ

cnnditions contained herein brought tn the nntice of the committee.
c) lf the lapse is repeated agiitlr, ilru exturrL ul peuall,y wrll Lre duubled on each such
occasion. The decision of the said Officer / Committee in this regard shall be final and

n2
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vlll' lf ttrc ponsr:nnel nre not fottncl irr proper unifornr arrc] are rrot cl isplayingrplroto lde ntity Cards
lX' lf thc persorrircl found inclulging in srnoking / clrinking / sleeping clu rirrg ctrrty

nours
X. lf tltc personnel fottncl perforrrring clouble duty within 24 lrours r,vith out prior'

approvrl.
Xl. Pennlty rvill also be intposecl for misbehavior of personrrel forlncl cliscourtesy

of security perconnel.
Xll. lf arry gtrard founcl perfonring duty after submitting a fake nanre ancl

rddress.
Xlll. lf nny pu.FSo0nel is forrrrd on duty other ttrarr those nrentionecl in tlre

approved list supplied by the Agency to the Institute authorities.
XIV- Guards indulging in unlaMul activities.

:2. JOB RESPONSIBILITIES
X. To provide the security cover at NCDC, Kozhikode and at BMRU, Cherthala.
Xl. Tlre Agency shall lre responsibte for all security nreasures and arrangentents to

safeguard the ntovalrle and inrnrovable property and prevention of theft witltitt

NCDCs I Bl'tlRUs prentises.
Xt1. Preveption of unnuthorised entry of personnel includirlg atl types of oLrtside

vendors in the Institute
Xllt. SecuritSr personnel ought to be polite, eourteous brrt firnt disciplined, physically ftt,

alert and srnartly dressed in unifornl.
XlV. To protect against theft, burglary, trespassing, prevention of any untoward inctdent

in and arotttid NCDC / BN4RU canlpus'
XV. To provide a-ssistance in case of strike, riots, labour unrest, entergencies etc to

give protection to the employees of the Institule and its property during such tintes.

XVl. ihe Agency staff shall rvork under the direct supervisiolt of designaled offtcer on

duty and they rvill be deployed round the clock in shift duties.

XVll. The Agency rvill be fully responsible for the perfonlance and fitness of their

personnel guards. For this, the Agency lvill have to keep close llaison with the

lnstittrte authorities.
XVlll. Any other rvork of sinrilar nature assigned to the Agency by the Institute

ntanagement front time to time.

23. Duties of the SecuritY Guards:-

lV. To guard NCDC, Kozhikode / BMRU Cherthala and to conlrol tlre moventent of

l'ioitolu flE advited
V. Tu ulruuk all lpconring nnd outgotnE propotti'/ goodu itl\d {.0 uilu[llu tltlt thoy rttl

nncnnlp;]nieclhyproperfiatepass/authorityletter'
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authority, lf any incidont or thefl, pllforago, firo or arson

tlr the onclosed "Prcfornla of Quotntion"
I' XIII. EMD F

' il Ex[t*$-*;n:*l:lfttffi;rh1il{?'fl,i-T,[*n*
XVlt. Gnpy ot E-\lC R istrnliun Cediticate.

ll, Copy nf EPF Ragistmtir:n Gcr.tificqto.
XlX. Copy of GSTJS*rvic* Tnx Rogistrntion Cortificate.

. Gopy of ltreotne Tcrx elenrntrco Certificste
t, Cnpy of Experienee Cedificnto
ll. Colourmd phot ruphs of seeurity gttnrds
llt. Undertakiirg an n'on-judicial stbnlp peper of not hnving being blnck listed /

d ffBd.
lV. All the subm dneuRrents must b6 pege nunlbercd arrd self nttested witlt

st&mp.

r shell o r, NCDC,
given t e to 100/o of
ecntme EMD will

be rehrmed to the su ssfi"tlbidder.
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